SOUTH WOOTTON PARISH COUNCIL
Minutes of the Meeting of the Policy Committee held at 7.00pm on 
Wednesday 6th November 2024
at the Parish Council Meeting Room, Church Lane, South Wootton

1. PRESENT: Mr H Hofmeister, Mr I Jordan, Mr P Bland, Mr M Narborough, Mr S Scales, Mr T Porter, Mrs T Cornwell (Clerk) and Mrs M Kirby (Assistant Clerk)
APOLOGIES: Mr A Evans
2. MINUTES OF THE LAST MEETING: 26th June 2024, these were proposed as a correct record by Mr Hofmeister, seconded by Mr Narborough with one abstention, all other members were in favour, and they were signed by the Chairman.
3. DECLARATIONS OF INTEREST:  None
4. QUESTIONS FROM THE PUBLIC: None
5. To review the following Policies and Procedures:  
[bookmark: _Hlk31875815]Mr Hofmeister stated that all members had been provided with a copy of the following documents, members confirmed that they had read through them prior to the meeting.
Annual Review of the Effectiveness of Internal Control: 
Mrs Cornwell confirmed that the amendments to the document had been highlighted in blue type, with no questions or comments, all members were happy.
SWPC Compassionate Leave Policy (New): 
Mrs Cornwell confirmed that this was a new Policy document. All members were happy with the document.
SWPC Emergency / Dependants Leave Policy (New): 
Mrs Cornwell confirmed that this was a new Policy document. Again, all members were happy with the document.
SWPC Bullying / Harassment & Sexual Harassment Policy (Amended): 
Mrs Cornwell confirmed that this Policy document had been amended to include Sexual Harassment, (amended in blue type). She explained that new legislation regarding this came into force on 26th October 2024 and the document has to be adopted in order to be compliant. All members were happy with the inclusion.
Mrs Cornwell confirmed that along with herself and Mrs Kirby, both Village Hall Caretakers, (Mr Wightman and Mr Child) and all members of the Parish Council will be provided with a copy.
Mr Porter asked if the documents were generic or whether the Parish Council had produced them.
Mrs Cornwell confirmed that the documents had come from NALC, she explained that the Parish Council does not have to adopt every policy, but adopts what policies are needed and required. She added that the Sexual Harassment Policy had come from the Government via NALC, and she had incorporated this into the original Bullying and Harassment Policy.
Mr Porter asked if any of the issues within the documents had been raised in the past.
Mrs Cornwell confirmed that they had not, however, said that one GDPR request had been received in the past. It was explained that should an issue arise, the problem is brought forward to the Clerk in the first instance, who would then liaise with Mr Jordan the Chairman, and then if required the issue would be taken forward from there. The exact procedure to follow is stated within Parish Council documents.
Mr Hofmeister commented that Mrs Cornwell had done a very good job of producing the documents.
SWPC Sexual Harassment Risk Assessment (New): 
[bookmark: _Hlk31876796]Mrs Cornwell confirmed that following the inclusion of the Sexual Harassment Policy as above, this was a new document, again, all members were happy.
With all members happy with the above documents, Mr Jordan proposed that they should be adopted on block; this was seconded by Mr Scales with all members in favour.
SWPC Action Plan 2024-2025: 
Mrs Cornwell confirmed that all members had been provided with the SWPC Action Plan 2024-2025, with all members happy, Mr Hofmeister proposed that the Parish Council accepts the SWPC Action Plan 2024-2025; this was seconded by Mr Jordan with all members in favour.
Mr Bland enquired about Cemetery space and asked if the Parish Council has sufficient, he added that the lack of Cemetery space is an issue for the Borough Council in general and wondered if South Wootton had enough.
It was explained that South Wootton has sufficient, and in addition to the new West area, additional land will be provided from the adjacent Persimmon Homes development.
The area of land will be transferred to the Parish Council after the occupation of a said number of homes, it is thought that the transfer will take place in the next eighteen months and the Parish Council will pay £1.00 for the land.
Mr Jordan stated that there are less Burials generally with people opting for Cremation, it was said that the Parish Council’s Cemetery income budgets may need to be reduced in the future to reflect this.
6. Confidential Items
To discuss Staff Appraisals – See attached.  
There being no further business the Chairman closed the meeting at 7.20pm.
7. Date of next meeting:  To be advised.
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