S O U T H  W O O T T O N  P A R I S H  C O U N C I L
Minutes of a Meeting held at 7pm on Tuesday, 13th May 2025 

In the Parish Office Meeting Room, Church Lane, South Wootton
1. TO ELECT A CHAIRMAN FOR THE ENSUING YEAR:  
Mrs Cornwell asked members for nominations for the role of Chairman of the Parish Council. Mr Bland proposed that Mr Steve Scales takes on the role of Chairman, Mrs Albinson proposed that Mr Horst Hofmeister takes on the role of Chairman and Mr Wells proposed that Mr Paul Bland takes on the role of Chairman, with Mr Hofmeister and Mr Bland both declining the role and there being no other nominations, Mr Scales stated that he would be willing to take on the role of Chairman and this was seconded by Mr Hofmeister with all members in favour. 

2. TO ELECT A VICE CHAIRMAN FOR THE ENSUING YEAR:  
Mrs Cornwell asked members for nominations for a Vice Chairman for the ensuing year. Mr Narborough proposed that Mr Paul Bland takes on the role of Vice Chairman of the Parish Council, there being no other nominations and with Mr Bland happy, this was seconded by Mrs Banks and unanimously agreed.  

TO SIGN DECLARATIONS OF ACCEPTANCE OF OFFICE – CHAIRMAN AND VICE CHAIRMAN: 

It was confirmed that both Mr Scales and Mr Bland, would each sign their Declaration of Acceptance of Office.
3. TO RECORD THOSE PRESENT: Mr S Scales (Chairman), Mr P Bland (Vice Chairman), Mrs M Albinson, Mrs T Banks, Mrs D Gotts, Mr M Narborough, Mr S Wells, Mr D Goddard, Mr H Hofmeister, Mr T Porter, Mr A Evans, Mrs T Carney, Mr R Williamson, Mrs T Cornwell (Parish Clerk) and Mrs M Kirby (Assistant Parish Clerk). 
Public: Mr G S 

Mr and Mrs I Jordan
Mr and Mrs W Border - NWPC & Wootton Park Association
APOLOGIES: None 
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4. MINUTES OF THE LAST MEETING: – 8th April 2025, these were proposed as a correct record by Mr Hofmeister, seconded by Mr Narborough with two abstentions, all other members were in favour, and they were signed by the Chairman. 
5.  DECLARATION OF INTERESTS: – Mrs Banks declared an interest as she is an Allotment Tenant.
The Retirement of Mr Ivan Jordan: Mr Scales welcomed Mr and Mrs Jordan to the meeting and stated that following Mr Jordans recent retirement from the Parish Council on 30th April 2025, he wished to thank him for all his help particularly with the Parish Councils Finances; and said that it would certainly be difficult to follow in his footsteps as Chairman.
Mrs Cornwell stood and read out a piece that she had written outlining Mr Jordans journey and accomplishments with the Parish Council starting from when he first joined as Parish Clerk in December 1994.

She stated that Mr Jordan would be greatly missed as a work colleague and friend.

Mrs Cornwell presented Mr and Mrs Jordan with a bouquet of flowers and a card as a thank you for his service and members wished him a very long and happy retirement.

Mr Jordan thanked everyone for their kind words and he and Mrs Jordan left the meeting.
Mr Porter then stood and thanked members of the Parish Council for their kind words, condolence card and flowers that they had sent to him following the sad passing of his wife Audrey.

He added that he is privileged and proud to be a member of South Wootton Parish Council.

6.  QUESTIONS FROM THE PUBLIC: Mr Scales welcomed Mr Border and Mr S to the meeting and asked if they had anything they wished to say.

Mr Border stated that they had simply come along to observe.

Mr S stated that he wished to give members an update regarding the flooding issues that he had raised last time and thanked both Mr Goddard and Mrs Cornwell for making investigations. 
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He said that there had been some movement made with the issues, and Lord Howard has kindly agreed to clear at least 10 metres of the ditch which is within his woodland to enable the Norfolk County Council team to come and jet the pipes which run underneath the road. 
Mrs Cornwell added that she understood that a lot of the work has already been carried out and the rest will be completed over the next couple of days.
Mr Goddard explained that he had recently spoken to the Landowner on the opposite side of the road, and whilst he has been away, he hopes to see him later in the week when it is hoped that he will be willing to clear the ditches on his side to enable the County Council to attend.

Mrs Cornwell stated that hopefully the Landowner will organise the ditch clearance, as the County Council will not attend until the ditches are clear on both sides.

After further brief discussion, it was agreed that once this current issue is resolved, both Landowners may have to decide on a future maintenance plan.

7. REPORTS FROM THE BOROUGH AND COUNTY COUNCILLORS: 

Borough/County Councillor Ring: No Report.

Borough Councillor Coates: No Report

Borough Councillor Bland: Mr Bland explained that he will retire as Mayor on Thursday 15th May 2025, when a new person will take up arms.

He said that it had been a huge honour to have been elected to the role and that he had had a wonderful year attending over 230 engagements during his time.

Mr Bland thanked members of the Parish Council for their support over the past year and said that things will quieten down for a little while.
Mr Bland spoke regarding the matter of Unitary Authorities and said that he had received a document earlier in the day outlining what the Borough Council has put forward.

He said that the matter was consuming a great deal of time with Borough Council Officers carrying out a lot of work to put forward plans by 26th September 2025 of what the Borough Council would like to see, which the Government will either say yes or no to.

Mrs Cornwell asked when the Unitary Authority will start.
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Mr Bland said that he was unsure as things are a bit up in the air at the moment.

Mr Scales enquired about the Elections held last week.

Mr Bland stated that the County Council did not agree to the Borough Council holding Elections and stated that they were only Bi-Elections at Borough Council level.

Mr Goddard said that he understood that the public are going to be asked for its views regarding Unitary Authorities and suggested that residents should be encouraged to write and support our Borough Council in what they are proposing.

Mrs Cornwell stated that this could be advertised on our Noticeboards and by placing a Blurb on the Parish Council’s Website. 
Mr Scales asked if Mr Bland could kindly keep us informed and to bring back as much information as possible to enable us to respond if we need to.

Finally, Mr Scales thanked Mr Bland for attending the Junior School last week to officially open the new Play Equipment.

Mr Bland added that whilst he was in his full robes he also took the opportunity to have a photograph taken at the Parish Office with Mrs Cornwell and Mrs Kirby.

With no questions, Mr Scales thanked Mr Bland for his report.

Norfolk Nature Recovery Consultation: Mrs Banks spoke regarding the circulated details regarding the Norfolk Nature Recovery Consultation and asked if anyone intends to respond.

She explained that she is extremely concerned regarding the invasion of “Alexander plants” taking over hedgerows and choking native plants.
She said that they are quite seriously invading Norfolk, and local Councils are not doing anything to stop them.

Mrs Banks stated that she would be responding to the consultation, and she urged other members to do so also. She added that she would also contact Natural England to highlight her concerns to them.

Mr Scales asked Mrs Banks if she would kindly keep us informed.
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Mr Bland stated that he would also highlight the issue to the Head of Open Spaces at the Borough Council and would keep us informed, it was also suggested that if the issue is Countywide, County Cllr Ring could be asked to raise the issue there.

8. TO DISCUSS THE GENERAL POWER OF COMPETENCE ACCREDITATION:  Mrs Cornwell explained that the Parish Council is required to ratify each year that as Clerk, she is qualified to use the General Power of Competence despite the Parish Council never actually using it to date. 
She explained that in order to be competent she has to be CiLCA qualified, which she is, and if this was achieved prior to 2012, which it was, Section 7 needs to be completed again.

Mrs Cornwell explained that she has sent an email to the County Officer to enquire what is involved in completing Section 7, but advised members that in the meantime, currently the Parish Council is not compliant to spend any money under the General Power of Competence.

Once Mrs Cornwell has found out what is involved, if it is straight forward and easily remedied, she will do it, but if it is more complex, with time restraints she may not be able.
All members were happy. 

9. REPORTS FROM THE COMMITTEES:
Assets
Mr Narborough confirmed that no meeting had been held, however, he had several updates to give.
Allotments – New rear fencing: Mr Narborough stated that this has unfortunately taken longer than anticipated, however, the work is in hand.

The Green and Open Spaces – New Bench:  The New Bench at Common Lane has now been installed and is looking superb. It was noted that people are enjoying using it and two ladies were seen having their lunch on it earlier in the day.

Ditches: Mr Narborough reported that the ditches which run from the Pond through to Nursery Close are now all cleared and the pipe which runs under the road has been blown through.
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Pond Dredging:  Mr Narborough stated that the Pond Dredging works will be carried out by ADC (East Anglia) Limited in June.
Funding for the Pond Dredging will be taken from the Parish Councils CIL Funds.

Village Hall / Parish Office Additional Solar Panels:  Mr Narborough reported that the additional Solar Panels at the Village Hall and the Parish Office have now been installed.  

Funding for the Solar Panels has been taken from the Parish Councils CIL Funds.

New Bus Shelters: It was said that the bases for the four new Bus Shelters were laid during the Easter holidays, the actual Shelters will be installed by Able Engineering in June.

Trees on The Green: Mrs Albinson spoke regarding the trees situated at the Low Road end of the Green and explained that some of the branches are sitting very low onto the ground.

Mr Narborough stated that he would go and have a look at the trees, take some photos and inform Mrs Cornwell of any necessary work that may be required.

With no questions, Mr Scales thanked Mr Narborough for his report.

Finance
Mr Scales confirmed that there had been no meeting held since the last meeting, however, wished to inform members of an amendment to the End of Year Accounts.

It was explained that following submission of our latest CIL Report to the Borough Council, it had been found that CIL funding could not be claimed for the Parish Office / Village Hall crockery, knives and forks etc. and this figure had to be removed from the list making a slightly higher overspend in the Parish Council’s End of Year figures.
Mrs Cornwell informed members that Mrs Liz Manning the Internal Auditor had now carried out the Internal Audit for the year 2024/2025 and had provided the Parish Council with a comprehensive report and a complimentary letter, which she read out. 

With all members happy, Mr Narborough proposed a vote of thanks to both Mrs Cornwell and Mr Scales for completing the End of Year Report.
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End of Year Return: Mrs Cornwell referred members to Section 1 of the Annual Return – Annual Governance Statement and asked all Parish Councillors to answer yes or no to the nine questions which she read out.  After giving a yes answer to questions 1 to 8 with question 9 not applicable this section was signed by Mr Scales and the Clerk. Accounting Statements for 2024/2025 were also approved and signed.

With all members happy, Mrs Cornwell confirmed that all the information would now be parcelled up and sent to the External Auditors, PKF Littlejohn.
Bank Statements and Bank Reconciliation:  Mrs Cornwell reminded members that it is necessary/good practice to have the Bank Statements and Bank Reconciliation checked and initialled at the monthly Parish Council Meetings where all Parish Councillors were present.
Mr Scales and Mr Bland looked at the Bank Statements for April 2025, the Bank Balance, the total of Unpresented Cheques and the Balance of the Current Account and Treasury Deposit Account.  These amounts altogether corresponded with amounts in the Cashbook.

Once Mr Scales was happy that everything balanced, he and Mr Bland signed the Bank Statements.

Mr Scales also signed the Accounts sheet for the minutes folder.
Financial Regulations: Mrs Cornwell explained that following the retirement of Mr Jordan, the Financial Regulations document had been looked at and it had been felt prudent to increase the number of cheque signatories from three to four.

She stated that the signatories are Mr Scales as Chairman of the Parish Council, Mr Bland as Vice Chairman and the Chairmen of each of the Policy and Assets Committees. It was said that once the Bank Mandate has been changed, all will be able to sign the cheques and authorise BACS payments.

Duties of the Responsible Financial Officer:  Mrs Cornwell stated that on the Duties of the Responsible Financial Officer document, an amendment has been made under Point 7, the Control of Cheques, to include BACS payments. She explained that more and more payments of this type are being made, and this method is also cheaper for the Parish Council.

An additional Point 13 has also been added to the document to ensure that CIL monies are appropriately spent, and the relevant Annual Return is completed and sent to the Borough Council for signing off.
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With all members happy with the amendments to the documents as outlined above, Mr Hofmeister proposed that the Parish Council amend the two documents, this was seconded by Mr Wells with all members in favour.

Planning  

Planning Reports:  Mr Bland explained that all members had been provided with copies of the recent Planning Reports with details of the various Applications and Decisions. It was said that Planning Applications continue to be dealt with by the Planning Committee via Email, unless a full meeting is called to allow members of the Public to attend, or a site visit is required.
New Toucan Crossing at Wootton Gap:  Mr Scales spoke regarding the new Toucan Crossing Point to be installed on Wootton Road (Junction with Low Road/Grimston Road) and explained that last week he and Mrs Cornwell had attended a Teams Meeting with members of the County Council to discuss the upcoming works.

He stated that the work is scheduled to take place during the summer holidays and Castle Rising Road will be closed for the duration of the work.

Mrs Cornwell explained that although the Toucan Crossing Point is a good idea, it is felt that it could be improved further with an additional crossing point being installed at Low Road.
It was said that the County Council has taken note of the suggestion, and they will look into possibilities and come back to us.

Mr Goddard asked if the money to fund the Toucan Crossing Point was coming from Section 106 Developer funds.

Mrs Cornwell confirmed that it was not and said that it was coming from Local Cycling and Walking Infrastructure Plans Funding. She added that this project was originally put forward by the late County Cllr Mr Daubney and said that it had taken possibly five years to come to fruition.

Mrs Banks asked whether a Crossing Point would also be installed at the Doctors Surgery at Edward Benefer Way.
Comment was made that a Crossing Point at this location has already been given the go ahead and work is due to start imminently.

With no other questions or comments regarding Planning / Highways matters, Mr Scales thanked Mr Bland for his report.
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Policy   

Mr Hofmeister confirmed that no meeting had been held since the last meeting. 

10.  REPORTS FROM OTHER COMMITTEES:

South Wootton Federation: - See attached circulated Report.  
There were no questions regarding the Schools.
Wootton Park: – Mrs Gotts confirmed that no meeting had been held, the next meeting is scheduled for Thursday 22nd May 2025.

Mrs Gotts was pleased to report that the bench installed by South Wootton in Bloom, situated on the South Wootton strip has now been reinstated and is looking great.

The Picnic on the Park event will be going ahead again this year on Saturday 7th June, it was asked if people visiting the event can be encouraged to take along some cash to support the various stallholders such as South Wootton in Bloom.

Despite the renovation work not quite being complete the official opening of the Pavillion had taken place, it was said that a press release will be issued in due course when some further photos have been taken.
The seeds at the Wildflower strips have now been sown, however, these are progressing slowly due to the lack of rain.
Finally, as always, Mrs Gotts said that the “200 Club” is always looking for new members to join, anyone interested in joining should contact Mrs Cornwell at the Parish Office. There are now five prizes to be won per month, and all the profits go back into the Park.

With all members happy, Mr Scales thanked Mrs Gotts for her report.

South Wootton in Bloom: – Mrs Albinson informed members that the next meeting is scheduled for Tuesday of next week, she added however, that members have been busy clearing the flower beds and work had taken place at Low Road today with weeding, digging up of the old daffodils and planting of dahlias.

She said that all the flowerbeds will be redone in due course and members are hoping for some rain to help them along.
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Mrs Cornwell informed members that Mr Wightman, the Village Hall Caretaker, has kindly agreed to keep an eye on and water the Hanging baskets at the Village Hall.
It was also said that the replacement balcony baskets for the Parish Office are all in hand and will be replaced soon.

With nothing more to add, Mr Scales thanked Mrs Albinson for her short report.

11. CORRESPONDENCE: – As per list.
12. ACCOUNTS: – Agreed, as per circulated list (As per the Financial Regulations, the Accounts List was checked and signed by Mr Scales).
Voucher
Payee



Chq

Reason



Amount

No




No
4J
M Narborough


BACS 23 April – Drainage Bucket

  56.66

4K
Gaswise


BACS 23 April - VH Gas Meter Safety check    9.00

4L
Neville Godfrey

BACS 23 April – Bus Shelter Pads           10,500.00

4M
Brights



BACS
23 April – VH Cleaning

362.69

4N
Cancelled
4O
Rentokil


BACS 23 April – VH Hygiene Bins               2073.73

4P
BCKLWN


BACS 23 April – PO Trade/Recycling Bin    1266.20

4Q
AMR Electrical

BACS 23 April – Dusk till Dawn lights
774.00

4R
Peter Bourner


BACS 23 April – Tree Surgery

400.00

4S 
Rentokil 


BACS 23 April – Air Fresheners

  27.36

4T
ECS Computers

BACS 23 April – Toner


624.00

5
Glasdon


108946 
 VH Litter Bin

            165.90

5A
HMRC



BACS
29 April - Cont’b – April
          1287.78

5B
Norfolk Pension Fund

BACS 29 April - Cont’b - April
                      1606.75

5C
Prudential


BACS
29 April - AVC – TC - April 

250.00

5D
Mrs T Cornwell

BACS 29 April- Salary & Exps April)

5E
Mrs M Kirby


BACS 29 April - Salary 
) 
          3086.05

5F
S Wightman


BACS 29 April - Salary– April)      

5G
P Child



BACS 29 April - Salary – April)
          1713.17

5H
4 Way Electrical

BASC 29 April – VH/PO Solar Panels       16195.30

5I
V & J Knitwear

BACS 29 April – Refuse sacks

  34.68

5J
NWPC



BACS 29 April – Share of Exps
          6438.50

5K
WN Befriending

BACS 29 April – Donation


200.00

5L
BMAC Garden Svs

BACS 29 April – Various Jobs

455.00

5M
Barclays


D/D

 - Account Charges
              21.62

5N
BT



D/D

 – VH Wi-Fi


  45.20

5O
BT 



D/D                  – PO Bundle Charges
  64.32

-31-

Plus, Accounts received since circulated list: 
6
Mrs E Manning

108947
Internal Audit

 
200.00
7
Curtis Home Improvements
108948
VH Guttering Repairs

  96.00

8
SLCC



108949
Membership Fees TC

300.00
9
MKM



108950
Allots Materials & Topsoil
199.00

Bank balances as at 30.4.2025.
Community Account   
                                           111,711.41 
Business Premium Account                                                                              0.00
Treasury Deposit                                                                                    225,000.00          
Total                                                                                                     £336,711.41
There being no further business, Mr Scales closed the meeting at 8.05pm.
13. NEXT MEETING: 7.00pm on Tuesday, 10th June 2025, in the Parish Office Meeting Room, Church Lane, South Wootton.
10th June 2025                                                   

                Chairman
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