S O U T H  W O O T T O N  P A R I S H  C O U N C I L

Minutes of an Assets Committee Meeting held at 7.00pm on 
Wednesday 4th June 2025 in the Parish Office Meeting Room. 
1. To Elect a Chairman for the ensuing year: Mrs Cornwell asked members for nominations for a Chairman for the ensuing year. Mr Hofmeister proposed that Mr Narborough continue in his role as Chairman of the Assets Committee, this was seconded by Mr Scales, there being no other nominations this was unanimously agreed.  
Mr Narborough thanked members for electing him as Chairman and stated that the Parish Council had had a very busy year and had achieved a great deal.

2. Present:  Mr M Narborough (Chairman), Mr H Hofmeister, Mrs M Albinson, Mr S Scales, Mr D Goddard, Mrs D Gotts, Mr R Williamson, Mrs T Cornwell (Clerk) and Mrs M Kirby (Assistant Clerk). 
Apologies:  Mrs T Banks 
3.  To confirm the Minutes of the last Meeting held on 5th March 2025:  Mr Hofmeister proposed that the minutes were a correct record of the meeting; this was seconded by Mr Williamson, with one abstention, all other members were in favour, and they were signed by the Chairman.    
4. To record declarations of any Interests, personal or prejudicial: None
5.  To receive questions from the Public:  None present 
6.  To discuss matters in relation to:

Allotments:  

Update:  Mr Narborough explained that he and Mrs Kirby had recently visited the Allotments to carry out an inspection. 
He explained that the fencing in the rear corner is still in hand, and a site meeting with the contractor is planned for next week to clarify our exact requirements.

It was said that reports have been received regarding some recent burglaries, two wheelbarrows, some watering cans and a pane of glass have been found missing from various Plots.

Mrs Cornwell explained that the burglaries have been reported to the Police, who have said that they will carry out some “drive-bys” as and when they can.

Mr Narborough also reported that just recently he had visited the site in response to reports that a man had been sleeping in a shed. 
Mr Narborough stated that his belongings had been carefully collected up and placed in the Parish Office Garage for possible collection and the matter has been reported to the Police.

Review of Controlled Burning:  Mrs Cornwell explained that this matter had been raised by Mrs Banks requesting that the burning period at the Allotments be extended.

She read out correspondence from Mrs Banks stating that most Allotment Tenants have still not cleared woody material by the end of February and work to do this usually gets going in March when the weather improves. 
It was said that the ground is often frozen in February, and people generally carry out this type of work, clearing away tree branches, twigs, old bean shoots etc. during March. 
Mrs Cornwell explained that it had been suggested that if tenants can have an extra month to burn waste, up until 31st March, that would be helpful.

Mrs Cornwell explained that at present the rules state that - No Bonfires will be allowed at the Grimston Road Allotments between 1st March and 30th September.

Members discussed the matter at length and had concerns regarding hedgehogs, in addition, it was said that birds generally start to nest in March, that the weather can often be good and that neighbouring residents start to use their gardens for drying washing and generally being outdoors.

Mr Goddard added that the local Waste Recycling Centres will also take excess waste and the Centre sited in Heacham is always very helpful.
For the reasons discussed, Mrs Gotts proposed that the Rules for Controlled Burning remain the same and that No Bonfires will be allowed at the Grimston Road Allotments between 1st March and 30th September, this was seconded by Mr Williamson and unanimously agreed.
Tree Planting on Plots – New Tenants:  Mrs Cornwell explained that correspondence had been received from a long-term tenant highlighting their concerns regarding trees being planted on Allotment plots.

It was explained that problems occur when trees are allowed to grow so large that they cast shade and their roots ingress to neighbouring plots.

It was suggested that to stop future problems occurring a new Allotment rule should be introduced for future tenants stopping the planting of trees which may cast shadow and root ingress on bordering plots. 
It was also suggested that the new rule could also limit the height of any tree to perhaps 10ft.

Members discussed the suggestion at length, and it was agreed that the planting of fruit trees is acceptable, however, it was felt that introducing a height restriction was sensible.

Members also commented that they would not like to see any existing trees on the site being felled.

With all members happy, Mrs Albinson proposed that a maximum height limit for trees on the Allotments be set at four metres, this was seconded by Mr Goddard with all members in favour.

In addition to this, Mr Goddard proposed that tenants only be allowed to plant Fruit Trees on the Allotments and that they must be maintained at a maximum height of four metres, this was seconded by Mr Hofmeister, with all members in favour.
These new rules will be added to the Additional Clauses of the Tenancy Agreement.
Village Hall:  

Solar Panel Service Contract – Quotes: Mrs Cornwell confirmed that all members had been provided with the Solar Panel Annual Maintenance and Service Contract Quotes from 4Way Electrical Ltd and stated that these had been received at £258.00 including VAT each for the Village Hall and the Parish Office.
All members confirmed that they had looked at the quotes in detail and were happy with why the Parish Council needs the Service Contracts and what is included within them.

After discussion, it was agreed that it was a good idea to have an Annual Contract in place. Mr Hofmeister proposed that the Parish Council goes ahead with the Solar Panel Annual Maintenance and Service Contract Quotes with 4Way Electrical Ltd at a cost of £258.00 Inc VAT each, this was seconded by Mr Williamson with all members in favour.
New Noticeboard in Foyer:  Mrs Cornwell explained that Mr Wightman, the Village Hall Caretaker had raised that the existing Noticeboard in the Village Hall Foyer, had become very old and is looking dated.

She explained that after investigations, she had found that a replacement Noticeboard, with a solid oak frame and double doors as per the circulated image and quote could be purchased at a cost of £349.00 +VAT.

Members discussed the Noticeboard and felt that it would make the foyer look nice, and the blue colour would match better with the existing theme in the Hall of blue partitions and signage.
With all members happy, Mrs Gotts proposed that the Parish Council purchases a new Noticeboard as per the circulated quote of £349.00 +VAT, this was seconded by Mr Hofmeister with all members in favour.

Comment was made that the cost of the Noticeboard could possibly come from the Parish Council’s CIL Funds.

All members were happy.

Village Hall Cleaning:  Mrs Cornwell explained that the Village Hall Deputy Caretaker had enquired whether any additional hours were available and stated that he would be happy to take on the cleaning of the Hall.

Comment was made that the Parish Council had moved from in house cleaning to contract cleaning some time ago, to avoid issues caused by members of staff being on holiday or off sick.

It was said that our current contractor comes in early mornings, carries out a good job and someone always attends; in addition, if our usual cleaner is on holiday or off sick, they simply send a replacement.

Mrs Cornwell said that the current system is working well.

Mr Hofmeister commented that if the current system is working well and the cleaners are doing a great job, the Parish Council should continue as it is.

All members were happy that the Parish Council should continue to use Bright’s Cleaning Services for the Village Hall cleaning.

Correspondence from South Wootton Pre-School:  Mrs Cornwell explained that a letter had been received from Mrs Lisa Carter, the Manager of the Pre-School requesting the Parish Council’s support in funding the purchase of ten children’s tables and a suitable storage trolley for use within the Village Hall. 
It was said that the tables would not only serve the immediate needs of the Preschool but would also benefit the wider Community of South Wootton who regularly hire the Hall for events involving children such as parties, and family activities.
Mrs Cornwell stated that Mrs Carter had explained that their current tables are no longer fit for purpose and unfortunately, as a small private preschool they do not have the funds available to replace them. 
Within the letter, Mrs Carter had explained that they have sourced a high-quality option that would match the existing adult tables used in the Hall. These child-sized tables are priced at £145.40 each, with dimensions of 635mm x 1220mm x 610mm in a beech finish and ten 10 tables would be required to meet their daily needs and ensure a safe and practical learning environment for the children.
Mrs Carter also stated that she would support this, by leaving their children’s chairs out and available for others to use alongside the tables.

Members felt that the purchase of the tables could qualify for CIL Funding if they are available for use by the whole Community.
It was also said that as the quote is in excess of £1,000.00, two further quotes must be obtained.
After further discussion, Mr Hofmeister proposed that if the tables can be purchased with Parish Council CIL Funds, and after obtaining additional quotes we should go ahead, however, if they cannot, the matter should be revisited, this was seconded by Mr Scales with all members in favour.
(Clerk’s Note: Confirmation has now been received to clarify that the tables can be paid for from Parish Council CIL Funds).

The Green and Open Spaces:

Pond Dredging Update (CIL Funds):  Mr Narborough stated that work to dredge the Pond should be taking place soon. He added that a meeting is scheduled with the contactors, ADC Drainage Ltd on Monday 16th June to ensure things are all in place. 

Mrs Cornwell explained that the Environmental Waste Team has given the go ahead to allow the silt to be spread on the Green, however, an additional silt sample will be taken this week.

Mr Narborough stated that when the work takes place the Parish Council must look at a replacement gate/drain to stop debris from the Pond entering the water outlet pipes.
All members were happy with the situation.

Mrs Cornwell confirmed that when the project goes ahead it will qualify for CIL funding.

Bus Shelters – (CIL Funds) Update:  Mrs Cornwell spoke regarding the new Bus Shelters and confirmed that after speaking with Able Engineering, they have confirmed that they are in the process of construction and would be installing them very soon.

Trod / Footpath between Church Lane/Meadow Road (CIL Funds) Update:  Mr Narborough confirmed that the new Trod / Footpath is now complete and is looking great.

Mrs Cornwell confirmed that the cost of the project will be paid for from the Parish Councils CIL Funds.
Request for funding for Five Owl Boxes (CIL):  Mrs Cornwell referred to some correspondence received from Mr Julian Moulton regarding the studying of birds he has carried out on the fields surrounding South Wootton.

He had explained that sadly many Owl Boxes had been damaged or destroyed in the winter storms, and he would like to seek CIL funding or otherwise to help replace them.

The boxes to support the owl population in the surrounding area cost £145.00 each and are made by the Forward Adult Learning Centre in Kings Lynn (As per circulated photo). 
Mr Williamson stated that he attends the Kings Lynn Men’s Shed and said that this may also be something that they could help with.

After further discussion, Mrs Albinson proposed in Principle that the Parish Council supports the replacement of the five Owl Boxes via CIL Funding, this was seconded by Mr Hofmeister with all members in favour.

It was agreed to wait and hear from Mr Williamson before a decision is made as to who to ask to build the Owl Boxes.

It was also said that the Owl Boxes must also be for siting in South Wootton.
(Clerk’s Note: After clarification, Mr Moulton has said that two of the boxes he would like to replace are in Gavin Lane and Eau Brink Farms).
Cemetery:  
St Mary’s Church Wall Repairs - Update:  Mr Narborough confirmed that work is continuing to take place on the renovation of the Church Wall and things are looking good.
Mrs Cornwell confirmed that the cost of the work is being paid for via the Parish Council CIL funds.
Grass Cutting:  Mr Narborough spoke regarding the Cemetery and The Green and stated that both areas were looking great. He added that the Grass Cutting Contractors have been doing a really good job and that he had never seen the Parish looking so good.
Mrs Cornwell informed members that our Contractors, Nurture Landscapes provide us with a permanent team, who know our area well, she added that they certainly do a great job.

Mr Narborough requested that a letter be sent to Nurture Landscapes, thanking them for their work.

All members were happy.

Proposal for a Pergola / Gazebo in the Cemetery:  Mr Narborough spoke regarding the siting of a possible Pergola in the Cemetery and apologised that he had raised this issue too hastily at the last meeting and had provided members with little information.

He explained that he would make the necessary enquiries and provide members with the full details at the next meeting in September.

Mrs Cornwell added that it had been bought to her attention via correspondence from NALC that care must be taken regarding the use of personal emails.

She explained that the Parish Council must have an independent email address, either .co.uk or .gov.uk and correspondence must come through this email address for the purposes of GDPR and FOI. She explained that Parish Councillors must not go out to contractors for quotes using their own private email addresses, as in the event of a Freedom of Information Request, information will be needed from Personal Email Accounts (It is always best practice for the Clerk / Assistant Clerk to obtain Quotes/Tenders). 
Mrs Cornwell explained that if information is obtained by Parish Councillors all information needs to be sent to the Parish Council’s email address info@southwoottonpc.co.uk and not to private personal email addresses.

All members acknowledged that they understood.
CIL:  

Possible CIL Suggestions:  Mrs Cornwell explained that no new CIL Suggestions had been received, she added that the Replacement of the Lighting Columns within the Parish is ongoing with work already started in the Avon Road area (Including Avon Road, Rushmead Close, Ebble Close, Bourne Close, Briar Close and Hazel Close). 
All members were happy.
Wootton Park:   
Update:  Mrs Gotts stated that a meeting had been held, on 22nd May 2025, and was pleased to report that the new Play Equipment and Gym Equipment has been installed at the northern end of the Park.

She said that the area was looking really good, and the equipment is being well used.

Work on the Pavillion is close to finished and this will make a lovely space for the Football Club and other Community Groups to use.

Mrs Gotts explained that Mr Border is currently making enquiries into the siting of a new Noticeboard on the Pavillion, we are just awaiting further information.

The Picnic on The Park Event is scheduled for Saturday 7th June, between 11am and 5pm it is hoped that the weather will be good, and it will be a very successful event.

SWiB:  
Update:  Mrs Albinson stated that currently all efforts are being put towards the stall on the Picnic on The Park Event.

The roadside beds have all been planted and with a little more rain these should start to come along nicely.

Mrs Albinson said that the SWiB Team would like to get more hanging baskets placed around the Village, and asked members for ideas of possible locations.

Members suggested Priory Court shops and at the units next to ADSA, Marleys and Kirby Barbers.

Mrs Gotts was pleased to report the Wildflower Strips at Wootton Park are also coming through nicely.
Finally, Mrs Albinson spoke regarding the footpaths at Low Road and Edward Benefer Way, and they had become dirty with stones, twigs and leaves and were in a general terrible state.

Mrs Kirby said that she would report the issue and see if they could be swept.

There being no other business, the Chairman closed the meeting at 8.05pm.

7. Next meeting: To be held on Thursday 4th September 2025 at 7pm.
4th September 2025   





                Chairman                                                                                                          
