S O U T H  W O O T T O N  P A R I S H  C O U N C I L
Minutes of a Meeting held at 7pm on Tuesday, 11th November 2025 

In the Parish Office Meeting Room, Church Lane, South Wootton
1. TO RECORD THOSE PRESENT: Mr S Scales (Chairman), Mr P Bland (Vice Chairman), Mrs D Gotts, Mrs T Carney, Mrs M Albinson, Mr A Evans, Mrs T Banks, Mr M Narborough, Mr S Wells, Mr D Goddard, Mr H Hofmeister, Mr T Porter, Mr R Williamson, Mrs T Cornwell (Parish Clerk), and Mrs M Kirby (Assistant Parish Clerk). 
Mr and Mrs W Border – Wootton Park Association / NWPC
APOLOGIES: Borough/County Cllr Mr S Ring and Borough Cllr Mr R Coates
2. MINUTES OF THE LAST MEETING: – 14th October 2025, these were proposed as a correct record by Mr Narborough, seconded by Mr Hofmeister with three abstentions, all other members were in favour, and they were signed by the Chairman. 
3.  DECLARATION OF INTERESTS: – Mrs Banks declared an interest as she is an Allotment Tenant.
4.  QUESTIONS FROM THE PUBLIC: Mr Scales welcomed Mr and Mrs Border to the meeting and asked if they had anything they wished to say.

Mr Border said that he wished to thank all members who had attended the Social Event organised by the Wootton Park Committee to celebrate the refurbishment of the Park Pavilion.

Members commented that it was a lovely evening and that they had enjoyed a nice time. 
5. REPORTS FROM THE BOROUGH AND COUNTY COUNCILLORS: 

Borough/County Councillor Ring: No Report.

Borough Councillor Coates: See attached circulated Report

Borough Councillor Bland: Mr Bland spoke regarding the matter of Unitary Authorities and stated that the Borough Council has now submitted its Business Case for its three-tier proposal.

An acknowledgement of receipt has been received, and the Government will now look at this, and any questions they have will be expected in the next month. 
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Mr Bland explained that since the last meeting he had decided to step down as a Cabinet Member, he said that after spending time as Deputy Mayor, then Mayor, the responsibility had become extremely challenging with several emails being received daily regarding complaints about Car Parking charges.

He stated that he is now looking forward to focusing more time on being a proper Ward Councillor and his role as a Parish Councillor.

With no questions, Mr Scales thanked Mr Bland for his report.

6. REPORTS FROM THE COMMITTEES:
Assets
Mr Narborough confirmed that no meeting had been held since the last meeting, however, he wished to mention one or two things. 
Allotments – New rear fencing: Mr Narborough reported that the contractor still has the fencing on his list of jobs and the work will be carried out in due course.

He added that the Allotment Water Supply has now been turned off for the winter months and he will pass on the Meter Readings to the office. 

Village Hall - Car Park Resurfacing:  Mr Narborough confirmed that the re-surfacing works have now been carried out, however, felt that the Contractors had not fully completed what was required.

He added that the drains should have been raised, however, they had just been tarmac-ed around.

Mrs Cornwell explained that she had spoken to the Contractors about the situation, and they had said that the way it has been completed allows a natural flow for water to run into the drain, it was confirmed that raising the level of the drains was not included within the specification which all members of the Assets Committee had seen.

Comment was made that even with the recent heavy rainfall, no puddles had formed, and the whole area has been greatly improved.

Mr Hofmeister explained that when it rains, the water runs into the drains and then into a soakaway, he commented that once the soakaways are full, water will come to the top and may form as a puddle until it can disperse, raising the drain level would not change that.
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Mr Narborough stated that he still had concerns regarding the dip in the road, however, Members agreed that the situation should be left for now and monitored.

Mrs Cornwell stated that the Contractors are due to return in the next few days to install the tactile paving at the Village Hall Entrance.

The Green and Open Spaces - Pond Dredging Update:  Mr Narborough stated that work to dredge the Pond is still in hand and will take place once the Water levels have risen.
Kissing Gates:  Mrs Cornwell confirmed that the work to improve the ground surface at the Kissing Gates is in hand, she stated that the quote to carry out the work had been accepted and the work is scheduled for 21st November, weather permitting.
With no questions, and all members happy, Mr Scales thanked Mr Narborough for his report.
Finance
Mr Scales confirmed that no meeting had been held.  
External Audit: Mrs Cornwell confirmed that as per last month’s minutes, the External Audit is now complete. She explained that the Auditor had mentioned one item under the Limited Assurance Opinion which is that the income and expenditure basis must be used to prepare its accounts for the third and subsequent years that the income and expenditure exceeds £200k.

Mrs Cornwell said that she will make sure the 2024/2025 figures are restated in the prior year comparatives when completing next year’s AGAR.
All members were happy.
Bank Statements and Bank Reconciliation:  Mrs Cornwell reminded members that it is necessary/good practice to have the Bank Statements and Bank Reconciliation checked and initialled at the monthly Parish Council Meetings where all Parish Councillors were present.
Mr Scales and Mr Bland looked at the Bank Statements for October 2025, the Bank Balance, the total of Unpresented Cheques and the Balance of the Current Account and Treasury Deposit Account.  These amounts altogether corresponded with amounts in the Cashbook.
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Once Mr Scales was happy that everything balanced, he and Mr Bland signed the Bank Statements.
Mr Scales also signed the Accounts sheet for the minutes folder.

All members were happy. 
Planning  

Planning Reports:  Mr Bland explained that all members had been provided with copies of the recent Planning Reports with details of the various Applications and Decisions. It was said that Planning Applications continue to be dealt with by the Planning Committee via Email, unless a full meeting is called to allow members of the Public to attend, or a site visit is required.
Roadworks at Castle Rising Road / Wootton Road Traffic Lights:  Mrs Banks spoke regarding the recent roadworks and said that the whole situation was chaos with vehicles tailed back as far as the Hardwick Estate, she asked if the Parish Council had been made aware of the works.
It was said that when work was carried out previously at this location, the traffic lights were operated manually, however, this time they were being carried out automatically with long periods of time where no cars were passing. 
Mrs Cornwell stated that the Parish Council had not been informed, however, she would endeavour to find out some further information, although it was thought that the work was to carry out an emergency repair.
With no other questions or comments regarding Planning / Highways matters, Mr Scales thanked Mr Bland for his report.
(Clerk’s Note: Reply received from Norfolk County Council as per attached and circulated to all Parish Councillors) From Anglian Water – the site was cleared by midnight as per the permit given by NCC – Comments regarding the delays are still awaited from Anglian Water Customer Care Team).

Policy   

Mr Hofmeister confirmed that a meeting had been held on Wednesday 5th November, the minutes of which had been circulated to all members.

He explained that all members of the Parish Council had been provided with a copy of the following two documents: 
Information and Data Protection Policy
General Privacy Notice
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 With no questions or comments and all members happy, Mr Hofmeister proposed that the Parish Council accepts both the Information and Data Protection Policy and the General Privacy Notice; this was seconded by Mr Bland with all members in favour.
Mr Hofmeister added that there were a couple of Confidential Matters to discuss at the end of the meeting.
7.  REPORTS FROM OTHER COMMITTEES:

South Wootton Federation: - Mr Scales explained that he had no report, however, a full report will be available next time.
Wootton Park: – Mrs Gotts stated that she had no report this time, however, explained that the “200 Club” is always looking for new members to join, anyone interested in joining should contact Mrs Cornwell at the Parish Office. There are now five prizes to be won per month, and all the profits go back into the Park.
The next meeting is scheduled for Thursday 13th November 2025.

With no questions and all members happy, Mr Scales thanked Mrs Gotts for her short report.

South Wootton in Bloom: – Mrs Banks confirmed that the most recent meeting was held on 21st October 2025, the minutes of which had been circulated to all members.

Mr Goddard wished to pass on Congratulations to members of the South Wootton in Bloom Team for achieving the various awards in the Anglia in Bloom Competition.

Mrs Banks thanked the Parish Council for their donation and said that this money helps them to continue their work, she added that some of the money will go towards helping the Priory Rotary Club to plant more trees. 
Extra bulbs have been planted in Avon Road and the Parish Cemetery.

With all members happy, Mr Scales thanked Mrs Banks for her report.

8. CORRESPONDENCE: – As per circulated list:

NCC


TRO Manor Road 15-20 October



Info
BCKLWN

“Your News” E-Newsletter 




   “

QEH


Modernising Your Hospital Newsletter


   “
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BCKLWN

Nurdle Pollution Update




   “

East Ang Air Amb
Donation Request





   “

Brave Futures
Donation Request





   “

Cyber Awareness Training: Mrs Cornwell explained that as part of the External Audit, Assertion 10 – The Parish Council needs to provide training for Clerks, Councillors and Staff about Data Protection, Security and the IT Policy.
She informed members that each month both she and Mrs Kirby attend a brief online Cyber Awareness Training Course. She added that the course is very informative and consists of watching a short video once per month and then answering four or five questions relating to the particular topic.

Mrs Cornwell went on to explain that the training is also available to Parish Councillors at a cost of £3.50 per Councillor per month and asked if anyone would be interested in attending could they let her know.
Members agreed that the training could be helpful and said that they would contact Mrs Cornwell should they wish to join. 

New .gov.uk email: Mrs Cornwell informed members that the Parish Councils new email address clerk@southwootton-pc.gov.uk is now up and running and working well, she explained that all Parish Councillors also need to have a .gov.uk email address to ensure compliance with Assertion 10.
She confirmed that all members had been provided with their unique email addresses and passwords and asked that if members were still experiencing issues setting up their emails, they should contact her and let her know.

It was thought that if additional help is required, she would endeavour to help in the first instance or possibly ask a Technician at ECS Computers Ltd to assist.
Christmas Tree: Mrs Cornwell informed members that as previously agreed, she had purchased some Christmas Lights for the Village Hall and Parish Office building, and with the help of Mr Kirby, she would organise for these to be installed.
In addition to this, she thought that a large Christmas Tree, like those on the Tuesday Market Place could be placed on The Green.

She went on to explain that after suggesting the idea to her Son who is a Director of Key Integrated Services, he has kindly agreed to Sponsor the cost of the Christmas Tree, the cost of some lights from Edmundson Electrical and organise for its installation, by Copeman Engineering.
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Mrs Cornwell explained that if the Christmas Tree is located near to the Lighting Column halfway across Common Lane, then our Lighting Contractors have agreed to connect the electricity for the lights. A small picket fence may need to be purchased to keep the Tree safe, however, she was hoping that she may be able to get sponsorship for this too.
She added that if members were happy with the idea, the Tree would be delivered at the same time as the Borough Council’s Trees on Monday 17th November.

Members felt that it was a wonderful idea and thought that the new Priest in Charge, Reverend Peter Farquhar may wish to hold a Carol Service round it.
With all members happy, Mrs Banks proposed that the Parish Council accepts the kind Sponsorship from Key Integrated Services and allows a Christmas Tree to be placed on The Green, this was seconded by Mr Williamson with all members in favour.

Members thanked Mrs Cornwell for all the work she had put into such a wonderful idea.
9. ACCOUNTS: – Agreed, as per circulated list (As per the Financial Regulations, the Accounts List was checked and signed by Mr Scales).
Voucher
Payee



Chq

Reason



Amount

No




No
25
Timber Services

108966
Fence Paint


  10.00

26
NTPS



109867
Assertion 10 training
    
  43.20

26A
ESPO



BACS 28 Oct- VH Materials

    
  49.68

26B
Nurture


BACS 28 Oct- Grass Cutting

          6282.65

26C
V & J Knitwear

BACS 28 Oct- Refuse Sacks

              34.68

26D
ESPO



BACS 28 Oct- VH Gas – September
              42.89

26E
HMRC



BACS 28 Oct- Cont’b Oct

          1342.72

26F
Norfolk Pension F

BACS 28 Oct- Cont’b Oct

          1644.41

26G
Prudential


BACS 28 Oct – Cont’b Oct
   
            250.00

26H
Mrs T Cornwell

BACS 28 Oct – Salary & Exps Oct   )

26I
Mrs M Kirby


BACS 28 Oct – Salary & Exps Oct    )         3354.49

26J
S Wightman


BACS 28 Oct- Salary & Exps Oct
     )

26K
P Child



BACS 28 Oct – Salary Oct
     )
          1651.22

26L
R J McIntyre


BACS 28 Oct – Various Jobs

  
480.00

26M
CTS Security


BACS 28 Oct – Maint Contract W/P
  
136.80

26N
BT



D/D 1/10 – PO Tele/Wi-Fi

  
175.78
26O
Barclays


D/D 6/10 – A/C Chgs


    
  14.66

26P
BT



D/D 14/10 – VH Wi-Fi


    
  44.68

26Q
BT



D/D 15/10 – PO Bundle Chgs

    
  64.32
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Plus, Accounts received since circulated list: 
26R
K & M Lighting 

BACS 10 Nov- Maint/Repairs CR Road
744.25

26S
PJ Windows


BACS 10 Nov- Bus Shelter cleaning

221.00

26T
Brights



BACS 10 Nov- VH Cleaning


379.01

26U
M Fysh


BACS 10 Nov- Window Cleaning

  25.00

26V
V & J Knitwear

BACS 10 Nov- Refuse sacks

 
 71.76

26W
ECS Computers

BACS 10 Nov- Monthly services

265.68

26X
Imperative Training

BACS 10 Nov- Defib Pads


282.00

26Y
Mrs T Cornwell

BACS 10 Nov- Xmas Lights VH/PO

331.32

26Z
WN Surfacing


BACS 10 Nov- Car Park repairs
        16660.00

Bank balances as at 31.10.2025.
Community Account                                                


   192,674.98 
Business Premium Account                                                                              0.00
Treasury Deposit                                                                                    205,000.00          
Total                                                                                                     £397,674.98
There being no further business, Mr Scales closed the meeting at 7.45pm.
10. CONFIDENTIAL ITEMS: See attached.
11. NEXT MEETING: 7.00pm on Tuesday, 9th December 2025, in the Parish Office Meeting Room, Church Lane, South Wootton.
9th December 2025                                                   

                Chairman
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